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Microsoft Windows is a personal computer system that allows people to use
different applications to access the internet, create word documents, save or
create pictures/music and so much more. In this guide, we will explore How to
navigate the desktop windows, connect to wifi, change backgrounds,
download apps from the windows store, search for files in the file explorer,
and protect your PC with windows defender.

Overview of the desktop, taskbar, and the start menu

After logging in to Windows 10 the desktop will appear. On the desktop, there
are icons that can open up files, folders, or applications. Here is an example of
a Windows desktop.
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The Taskbar
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The taskbar is at the bottom of the screen on Windows 10 and provides
different functions/applications to use. The picture shows the taskbar on the
bottom left-hand side.

Start button

Far left, right where you
expect it. It's how to get to
all your apps, settings, and
frequently used files.

|

H O Type here to search

Search for everything G Microsoft Edge @ File Explorer
Find anything on your Meet Microsoft Edge, Get quick access
device, in the cloud, or on the browser built for to all your folders
the web by entering your Windows 10. and files.

search here,

|

Task View

Get back to something you were
doing recently—like working on a
document or browsing a website—
by finding it in your activity history
on your timeline.

|

B
|

Microsoft Store

Use your Microsoft account to get

new apps or browse apps that you

own—they'll help you do more, get
your creative juices flowing, or just

entertain yourself.
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This is an example of the taskbar on the bottom right-hand side.

OneDrive Network connection @ Windows Ink

Get peace of mind Wi-Fi, airplane mode, Your hub for taking notes,
knowing your files are wireless hotspot, sketching, and capturing
backed up and and more. screenshots.

protected in the cloud.

| | [ ‘

11:42 AM =
9/27/2018 1

«—— (&) Action center
See notifications and
messages you've missed,
adjust night light, quickly
turn off distractions so you
can focus, and more.

’ Hidden icons Audio
Click to see more Pump up the volume
apps that are hidden or turn it down.

1o save space.

° Battery life What time is it?
Click here to optimize What day is it? Calendar and clock
power or performance. where you expect them, keeping

you organized and on time.

** Disclaimer: some icons may vary depending on what device Windows is on.**
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(646)758-6606
support@candootech.com
candootech.com

To start looking for applications, restart the computer or access the
computer settings click the start button icon on the bottom left-hand corner.

Once clicked the start menu will appear in the bottom right-hand corner and

will look similar to this picture.

e The Start button

In the lower-left corner,
it puts what you need
at your fingertips.

@ Find files

Quickly access your
Documents folder

a8 Find Pictures

Settings

Personalize the .
defaults. Monitors,
networks, printers,
and more.

@ Power options
On, off, and restart.

C

Adobe InDesign CC 2019

Adobe Lightroom Classic CC

Adobe Media Encoder CC 2019

Adobe Photoshop CC 2018

Adobe Photoshop CC 2019

Adobe Premiere Pro CC 2018

Alarms & Clock

A H‘_\id f'-u r]ﬁ.l Tr_‘u_"ﬂ*'..

zure |Information Protection Viewer
A [rf t Protect

Blend for Visual Studio 2015

Blend for Visual Studio 2017

Bugger 2017

E Calculator
Calendar
n Camera

ERl rnnar
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How to adjust the volume

Step |

To adjust the volume of the computer Locate the volume Icon on the
right-hand side of the taskbar and click on the icon.

Here is an example of the volume icon

Step 2

To adjust the volume click and drag the blue slider icon to the left to lower
the volume or to the right to raise the volume

4 - Acer XF270H B (AMD High Definition Audio...

) S

Some laptops and desktop computers do come with the ability to raise/lower
the volume with the keyboard just look for the same speaker icon on the
keyboard.
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How to Connect to wifi

Step |

To connect to the wifi locate the wifi icon on the taskbar and click on it.

1. Select Wi-Fi /&

It's on the taskbar in the lower right
corner of the desktop.

z02pm [
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Step 2

After locating the wifi icon there will be a list of wifi connections click on your
connection and click connect.

1'1".-':- r-.-1'E.FT|i-::.|f=|_P .

z comirip :

= MSFTDEV
s ¥

. s

2. Select a network and then Connect

Connect

After clicking connect enter the password for the wifi connection and the
computer will connect to the wifi.
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How to adjust the font size

Step 1

First click on the start menu icon on the left-hand corner of the

taskbar.

Step 2

On the start menu click on the gear icon to access the computer settings.

& OneDrive

N | OneNote for Windows 10

A Paint 2D Microscft Store

== PC Health Check
= Phone Link e
*| Photos
Settings

Skype

Snip & Sketch

a Solitaire Collection
B steam

B Sticky Notes

L
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Step 3

In settings we are going to click on Ease of Access.

System

Display, sound, netifizations,
power

Apps
Uninstall, defaults, optional
features

Search
Find my fles, permissions

R
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{’l? Eaze of Access

S

contrast

Devices

Bluetoath, printers, mouse

Accounts

Your accounts, emal, syne,
work, family

Privacy
Location, camera, microphone

Fwd a setting

D

Phone
Link your Andraid, Phone

Time & Language
Speech, region, date

Update & Security

Windows Update, recovery,
backup

@ Network & Intemet
Wi-Fi airplane mode, VPN

@ Gaming
Kb Game Bar, captures, Game

Made

Marrator, magnifier, high

Personalization

Background, lock screen, colors

#

LT

Ease of Access

Narrator, magnifir, high
contrast
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Step 4

Under "Display” click and drag the blue slider to the left to make the font
smaller or slide it to the right to make the font larger.

<« Settings
@ Home Display
Find a setting » Malke your display easier to see.

Ease of Access

Make text bigger

rhie Sample text

I Crag the slider until the sample text is easy to read, then click Apply
1 Display I
Al A

b Mouse pointer

Apply

I  Textcursor
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Step 5

Once the text is to the desired size click apply.

< Settings
{il Home D|S|C)|a}{r
Find a setting pe. Make your display easier to see.

Ease of Access

Make text bigger

G Sample text

Drag the slider until the sample text is easy to read, then click Apply

Al A

v Mouse pointer
3 Apply

I  Text cursor

I L1 Display
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How to change desktop and lock screen background

Step 1

Click on the start button on the taskbar.

Step 2

Click on the gear in the start menu.

ﬁ OneDrive

N | OneNote for Windows 10

: o

A Microsoft Store
Paint 3D s

== PC Health Check

" Phone Link e
* Phetos

g

Q Settings

S Skype

P snip & Sketch

a Solitaire Collection
B steam

n Sticky Notes
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Step 3

In settings click on Personalization

System

Display, sound, nofifications,
power

Apps
Uninstal| defaults, aptional
features

Search

Find my files, permissions

R

Devices

Blustooth, printers, mouse

Accounts

Your accounts, email, sync,
work, family

Privacy

Location, camera, microphone

r4
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Personalization

Background, lock screen, colors

chl 3 setting

)

Network & Internet
Wi-Fi, airplane mode, VPN

Phone @

Link your Andraid, iPhone

Time & Language @ Gaming
Speech, region, date Kbox Game Bar, captures, Game
Mode

Update & Security

Windows Update, recovery,
backup

Personalization

Background, lock screen, colors
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Step 4
Under “Choose your picture” select the preferred picture.

= Settings

{it Home BaCkground

Find a setting ol

Personalization

Background

@ [

Colars

Lock screen

Background

Themes

e

Picture A

"  Fonts
Choose your picture

55 Start

&= Taskbar

Choose a fit

Fill o
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If there is another picture not on the list click on Browse to locate the desired
picture in the pictures folder then click Choose picture.

Open >
4 &l s ThisPC » Pictures w (] Search Pictures 2
Organize « New folder I W @
# Quick access Camera Roll Saved Pictures = Screenshots
[ Desktop -
; Downloads P chateau-de-chenonceau i church farm
. E JPG File JPG File - JPG File
Documents 4 94,9 KB " 113KE 155 KB
[=] Pictures + vacation france 1
Ju, Music H JPG File = JPG File
B3.8KB 629 KB
B videos
[ This PC
|_j' Metwork
n Camera
. Photos
File name: | france-in-pictures-beautiful-places-to-photegraph-amiens-riquewihr V| |A||ﬁ|5 V|
| Choose picture | | Cancel |
Browse
Choose a fit

Fill A
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To change the lock screen follow the same steps however click on “lock
screen” to make changes.

(5 Settings
fm  Home LDCk screen
Find a setting L Preview

Personalization

Background

B
Colors

]

Lock screen

&’

Themes

Background
A Fonts

Picture i
FS  Start

Choose your picture
& Taskbar

Browse
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How to locate downloaded files in file explorer
when any files are downloaded from websites or emails the computer saves

these files in the download folder in the File explorer

Step 1

Click on the file explorer icon on the taskbar.

Step 2

locate and click on the “downloads” folder.

Al = | File Explorer

Shar

e WView

&« v 4 F » Quickaccess

w 3F Quick access

I Deskiop

‘y Downloads

Documents
&=/ Pictures

Jl Music

m Videos

> [ This PC

> [_’ Metwork

26 itemns

~ Frequent folders (6)

> Recent files (20)

Downloads

‘ ;I;his PC

<]

2 Search Quick access

Pictures

This PC
="

= =
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Step 3
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Use the search bar at the top right hand corner to search for the name of the

file.

; | = | Downloads

Home Share View

| € « 4 % ThisPC » Downloads

3+ Quick access

[ Desktop
; Downloads

Documents

[&] Pictures
Jﬁ Music

m Videos

I This PC

ﬂ Network

Or you can sedrch for the file by looking in the files and folder listing

Mame

sV Earlier this week (2)
# £y ChromeSetup(1)
’ £} ChromeSetup
2 Y Last month (2)
u redream.xB6_b4-windows-v1.5.0

Date modified

0/28/2022 :42 PM
f/28/2022 :42 PM

5M18/2022 1118 PM

n amd-software-adrenalin-edition-22.3.1-...  5/18/2022 10:42 PM

* | 5 | Downloads

File Home Share

View

1 & v 4 ¥ ThisPC 5 Downloads

3¢ Quick access
I Desktop
* Downloads
Documents
[&] Pictures

ﬁ Music

i Videos

I3 This PC

! Network
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@_‘) ChromeSetup(1)
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Application
Application

WinRAR ZIP archive
Application
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Application
Application

WinRAR ZIP archive
Application

X
v B £ Search Downloads
Size
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