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Microsoft Windows is a personal computer system that allows people to use
different applications to access the internet, create word documents, save or
create pictures/music and so much more. In this guide, we will explore How to
navigate the desktop windows, connect to wifi, change backgrounds,
download apps from the windows store, search for files in the file explorer,
and protect your PC with windows defender.

Overview of the desktop, taskbar, and the start menu

After logging in to Windows 10 the desktop will appear. On the desktop, there
are icons that can open up files, folders, or applications. Here is an example of
a Windows desktop.
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The Taskbar
The taskbar is at the bottom of the screen on Windows 10 and provides
different functions/applications to use. The picture shows the taskbar on the
bottom left-hand side.
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This is an example of the taskbar on the bottom right-hand side.

** Disclaimer: some icons may vary depending on what device Windows is on.**
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The Start Menu

To start looking for applications, restart the computer or access the
computer settings click the start button icon on the bottom left-hand corner.

Once clicked the start menu will appear in the bottom right-hand corner and
will look similar to this picture.
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How to adjust the volume

Step 1

To adjust the volume of the computer Locate the volume Icon on the
right-hand side of the taskbar and click on the icon.

Here is an example of the volume icon

Step 2

To adjust the volume click and drag the blue slider icon to the left to lower
the volume or to the right to raise the volume

Some laptops and desktop computers do come with the ability to raise/lower
the volume with the keyboard just look for the same speaker icon on the
keyboard.
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How to Connect to wifi

Step 1

To connect to the wifi locate the wifi icon on the taskbar and click on it.
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Step 2

After locating the wifi icon there will be a list of wifi connections click on your
connection and click connect.

After clicking connect enter the password for the wifi connection and the
computer will connect to the wifi.
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How to adjust the font size

Step 1

First click on the start menu icon                        on the left-hand corner of the
taskbar.

Step 2

On the start menu click on the gear icon to access the computer settings.
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Step 3

In settings we are going to click on Ease of Access.
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Step 4

Under "Display" click and drag the blue slider to the left to make the font
smaller or slide it to the right to make the font larger.
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Step 5

Once the text is to the desired size click apply.
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How to change desktop and lock screen background

Step 1

Click on the start button on the taskbar.

Step 2

Click on the gear in the start menu.
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Step 3
In settings click on Personalization
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Step 4

Under “Choose your picture” select the preferred picture.
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If there is another picture not on the list click on Browse to locate the desired
picture in the pictures folder then click Choose picture.
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To change the lock screen follow the same steps however click on “lock
screen” to make changes.
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How to locate downloaded files in file explorer
when any files are downloaded from websites or emails the computer saves

these files in the download folder in the File explorer

Step 1
Click on the file explorer icon on the taskbar.

Step 2
locate and click on the “downloads” folder.
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Step 3
Use the search bar at the top right hand corner to search for the name of the
file.

Or you can search for the file by looking in the files and folder listing


