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Candoo How To ​Use Google Alerts 

 
Step 1  

Open your web browser and go to ​www.google.com/alerts​. 
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Step 2  

Enter the name of the company you wish to follow.  You can 
also click on “Show Options” to give you more control over the 
alerts. 

 
Step 3  

You can change the frequency of the alerts, the sources, 
which email they are delivered to, etc.  Then click “Create Alert”. 
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Step 4  
Your Alert is now created.  You can Edit the alert by clicking on 

the Pencil icon or Delete it by clicking on the Trash Can icon. 
 

 
   
Step 5 

The Alerts will be sent to your email. 
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